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about 

Oh hi! I’m Kristy Black. I’m an energetic freelance designer 

and illustrator with a background in public relations, 

marketing, social media, and graphic design. While I love 

“making things pretty,” my main focus is making sure that 

I’m producing work that communicates the message you 

want to convery. Whether you know exactly what you’re 

looking for or you need a bit of inspiration and direction, I 

love working with people to help them find their voices and 

share their stories.

When not working on client projects, you’re likely to find 

me doodling, watching Battlestar Galactica, or laughing 

hysterically at something I’ve recently read on Reddit. I’m 

a cheerful geek and go-getter who loves passionate people, 

good design, and delicious food.

FIND ME ONLINE

Behance

Dribbble

LinkedIn

CONTACT ME

kristinahblack@gmail.com

(414)555-5555

Please no carrier pigeons.

Pinterest

Twitter

About.me
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1. Research

After discussing your needs, goals, and ideas, you will 

compile and submit materials containing images and 

inspiration for your project. This can be done via email or 

Pinterest. I will research during this timeframe and add 

supplemental pieces to this collection.  I will then generate 

a color palette and moodboard for this specific project 

based on our converstaions, research, and these materials. 

Upon approval of the moodboard and color palette, I will 

begin creating concept sketches.

Based on prior communication and the approved 

moodboard, I will generate 2-3 sketches of potential 

design solutions. These may be pencil sketches or digital 

renderings. These options will be presented, and you will 

choose one direction to pursue. (Additional sketches can 

be produced if no sketch is chosen from the first round. All 

additional sketches will be charged at the daily rate of $$$)

Deliverables: moodboard, color palette, 2-3 sketches

2.  Design

I will continue to develop the selected concept. I will 

produce this design to completion and present a finished 

invitation by the pre-established deadlines. 

You will provide feedback on the concepts, choose a final 

concept, and suggest any revisions. Revisions to concept 

will be made, and I will present the project again. A total 

of three revisions will be completed in total, if needed. (If 

additional revisions are requested, they will be charged at 

the daily rate of $$$).

Deliverables: invitation, revisions 

2.  Celebration

Once the project is completed, we celebrate with a high-five 

or the virtual equivilent when physical high-fives are not 

plausible. It’s important to celebrate the little things in life!

Deliverables: high-fives, happiness

PROCESS

Upon completing the client questionnaire and having a discussion of your goals and expectations, I will begin the design 

process. Since I’m a big proponent of open communication, I want to make sure that you understand my design process. While 

it may seem that that design materials are produced through some kind of wizardry, I want to assure you that your end product 

came to fruition as a result of the steps detailed below.
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your content (as well as any trademarks) in connection 
with this project does not and will not violate the rights of 
any third parties, and (c) you will comply with the terms 
and conditions of any licensing agreements which govern 
the use of third party materials incorporated into my work 
product (with your consent).  You agree to be responsible 
for and hold me harmless with this understanding.

TERMINATION
Upfront payment is not refundable if project is dissolved 
during Phase 1. If we dissolve the project after that, I’ll bill 
for the completed hours up through that date. Payment is 
due within 15 days.  I have the right to put the project on 
hold and charge interest if payments are past due.  

OUT-OF-SCOPE:
Prior to commencing any work or additional services that 
are beyond the scope of this agreement, [Your name] will 
submit an estimate for the work/service to you, all parties 
will discuss it, and your written permission will be required 
before proceeding.

PRIVACY & SHARING:
You grant me permission to publish any design work 
online or in print for purposes of self-promotion.

THIS IS A BINDING DOCUMENT:
By moving forward with the project you agree to project 
terms, budget and to pay by invoice due date.

TERMS & CONDITIONS:

USAGE & LICENSING:
Title to all design is maintained by [your company name] 
until final payment is received. After full payment, 
exclusive use of all customized design & assets created in 
this agreement is transferred to [company name]. Usage 
is limited to web and printed materials [or whatever your 
context], but doesn’t include the right to modify or re-
sell artwork [put your usage terms here]. I also retain 
all rights to any elements of deliverables that are part of 
my own process and aren’t specifically designed and/
or created for you, including, but not limited to: source 
code, tools, methodologies, know-how, data or objects, 
and documentation associated with the project. However, 
on final payment I grant you a perpetual, irrevocable, 
limited, non-exclusive, non-transferable, worldwide 
license, without the right to grant sub-licenses, to use in 
connection with the work or products created under this 
agreement [or however you want the license to work].  

COPYRIGHT/LIABILITY:
I guarantee, to be best of my integrity, knowledge and 
belief, that the work I create will not violate the copyright 
of any other party. Should judgment arise after project 
completion, I’m not liable for similarities. You guarantee 
that (a) you own all right, title, and interest in, or otherwise 
have full right and authority to permit the use of any 
content provided by you for incorporation into my work 
product, (b) to the best of your knowledge, your content 
does not infringe the rights of any third party, and use of 
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Force Majeure:
Designer is not breach of this agreement if s/he is unable 
to complete the services or any portion thereof by reason 
of fire, earthquake, telabor dispu, act of God or public 
enemy, death, illness or incapacity of Designer or any local, 
state, federal, national or international law, governmental 
order or regulation or any other event beyond Designer’s 
control (collectively, “Force Majeure Event”). Upon 
occurrence of any Force Majeure Event, I will give notice 
to you of my inability to perform or delay my completion 
services and will propose revisions to the schedule for 
completion of the services.

PERSONAL TERMS:
+ You understand that different screens and browsers 
render websites differently and that minor cosmetic 
variances between them are normal. For an additional fee, 
the website can be built to support the out-of-date code 
used in versions of Internet Explorer 8 and older.

+ Pricing does not include font and photography licensing 
fees, which can vary from a one-time purchase to a yearly 
rental system ($–$$$). I will notify you of these fees 
ahead of time so we can find other options if your budget 
requires it.

+ Dates specified in this agreement are guaranteed until 
03/11/2013. After that day, the offer still stands, but I reserve 
the ability to revise project due dates in case my schedule 
has shifted.

THE DOTTED LINE

Please sign and date this document, fill out the client 
questionnaire, and return both completed items to me.

[CLIENT NAME] and Kristy Black have caused this 
Statement of Work to be executed by their duly 
authorized representatives. All terms and conditions of 
the Agreement, unless specifically amended herein, shall 
remain in full effect.

Date

Contractor:  Kristina H. Black
      (aka: Kristy Black)

Thanks so much, and I look forward to working on this project  
with you! Please don’t hesitate to contact me with any questions   
or concerns you might have. 

Date

[Client Name]


